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HHOJOKEHHUE
0 3alHUTE MePCOHATBbHBIX JAHHBIX PA0OTHHKOB

1. O6uue mos10:keHUs

1.1. Hacrosmee [TonokeHue o 3amuTe MepcoHaIbHBIX JaHHBIX PAOOTHUKOB YCTaHABIMBAET MOPSIOK
MOJIy4eHus1, yueTa, 00pabOoTKU, HAKOTUICHUS U XPaHEHHsI IOKYMEHTOB, COACPKAIIUX CBEACHUS,
OTHECEHHBIC K IMePCOHATBHBIM JAHHBIM PA0OTHHUKOB JIOIIKOJIBHOTO 00Pa30BaTEILHOTO YIPEKIACHHUS.
PaGoTHHUKaMu cYMTAIOTCS KA, pa0OTAIONIUE B IETCKOM CaJly 10 TPYIOBOMY JOTOBOPY.

1.2. Uenbto Hactosmiero [lonoxeHus sBisieTcs UCIOIHEHUE 3aKkoHo1aTenbeTBa PO B 001acTu 3a1uThl
MIEPCOHAJIBHBIX JTAHHBIX.

1.3. Hacrosimee [TonoxkeHue o 3amuTe MepcoHaIbHBIX JaHHBIX TOMUCHIBaeTCs pykoBoauteiaem JJOY,
U BCE pabOTHUKH JIOJKHBI OBITH TUCBMEHHO MOJT POCITUCH O3HAKOMIICHBI C HUM.

2. [TonsAiTHEN COCTAB MEPCOHATBHBIX JAHHBIX

2.1. Tox mepcoHaIbHBIMU JAHHBIMU PAOOTHHUKOB MTOHUMAETCS MH(OpMAIHS, HEOOX0ruMast
paboToIaTeNto B CBSI3U C TPYIOBBIMU OTHOIICHUSIMH U KAacaroIIasicsi KOHKPETHOTO paOOTHHKA, a TAKKE
CBeICHUS O (aKTaxX, COOBITHIX U OOCTOATEIHCTBAX KU3HU PaOOTHHKA, TO3BOJIAIONINE
UICHTH()HUIIMPOBATH €TO JTUIHOCTD.

2.2. CocraB nepCcoOHAIbHBIX JaHHBIX pa0OTHHUKA:

- aHKeTa;

- aBTOOMOTpadus;

- o0pa3oBaHue;

- CBEJICHHS O TPYAOBOM M OOILIEM CTake;

- CBEJCHHS O MPEIBIIYIEM MECTe pabOThI;

- CBEJICHUS O COCTABE CEMBU;

- MaCHOpTHBIC JaHHBIE;

- CBEJICHUS O BOMHCKOM Y4ETE;

- CBeJeHUS O 3apabOTHOM IJIaTe COTPYIHUKA,

- CBEJCHUS O COIMATBHBIX JIbFOTaX;

- CHEIUAIbHOCTH;

- 3aHMMaeMasi JOJKHOCTH;

- pa3Mep 3apabOTHOM IJIATHI,

- HaJIUYUE CyIUMOCTEN;

- aJjpec MecTa KUTEIbCTBA;

- JIOMalIHUi TenedoH;

- coJiep:KaHue TPYAOBOTO JOTOBOPA;

- coJepKaHue JeKJIapaliuy, MogaBaeMoi B HAJIOTOBYIO HHCTIEKITUIO;

- TIOJJTAHHUKY ¥ KOITHH MTPUKA30B 110 JUIHOMY COCTaBY;

- JIMYHBIC JIeJIa U TPYAOBbIC KHUKKU COTPYIHHKOB;

- OCHOBAaHUS K MPHUKa3aM 10 JINYHOMY COCTaBY;

- Jiena, CoJeprKaIie MaTepHalbl 1O MOBHIIICHNUIO KBATH(PHUKAIIUHN U MIEPETIOTOTOBKE COTPYAHUKOB, HX
aTTEeCTaIlUU U CITY’)KEOHBIX pacCiieIOBaHUsX;

- KOIIUU JOKYMEHTOB 00 00pa30BaHuUU;

- pe3yNbTaThl MEUIIMTHCKOTO 00CIIeIOBaHUS HA IPEIMET TOJHOCTH K OCYIIIECTBICHHUIO TPYIOBBIX
00s3aHHOCTEMN;

- (oTorpaduu u UHBIC CBEJICHUS, OTHOCSIIUECS K IEPCOHATBHBIM JIAHHBIM PaOOTHUKA;

- PEKOMEH/Ialli1, XapaKTEPUCTUKH U T.II.



2.3. YKa3aHHbIE B 11.2.2. CBEICHUS SABIAIOTCS KOH(PHUICHIIMATHHBIMU U HE MOJUIeKAT pa3rialieHHIO
MHAa4e KaK 10 OCHOBAHUAM, IIPEAYCMOTPEHHBIM 3aKOHOAATEILCTBOM PD.

3. O6s13aHHOCTHPAOOTOAATES

3.1. B nensx ucnoiaHeHus TpeOoBaHMi 3akoHOo1aTenbcTBa PO npu 06paboTke nepcoHaIbHBIX JaHHBIX,
Bce paOOTHHUKH JETCKOTO CaJa JOJDKHBI HCHIOJIHATD YCTAaHOBJICHHBIN MOPSAIOK:

3.1.1. Pabota c mepcoHaIbHBIMU JAaHHBIMH PAOOTHHKOB J0JKHA HE HApYIIaTh TPeOOBAaHUI
3akoHOJAaTeNbCTBa PD 1 JTOKaIbHBIX HOPMATHUBHBIX aKTOB OPTaHU3AIMH, U TOJDKHA OBITH
HETOCPEJICTBEHHO CBS3aHA C OCYIIECTBICHUEM UMHU CBOUX TPYAOBBIX (PYHKIIUH.

3.1.2. [Ipu cbope u 006paboTKe MEPCOHATBHBIX JJAHHBIX PaOOTHHUKA pabOTOIATE b JOIKEH
pykoBojcTBoBaThcsi Koncrurymueit PO, TpynoBeiM kogekcom PO 1 uHbIME (eepaTbHBIMU 3aKOHAMM.
3.1.3. IlepconanbHbie JaHHBIC PAOOTHUKOB JIOJKHBI OBITH TIOMYYEHBI TOJLKO HEMOCPEACTBEHHO Y HETO.
Ecnu nis 06paboTku €ro JaHHBIX WM UX TOJYYeHHS MPUBJIEKAIOTCA TPEThHU JIHIA, TO PaOOTHHUK
JOJDKEH JaTh MpeABapUTeIbHOE MTUCbMEHHOE coracue Ha 3T0. OTHOBpEMEHHO pabOTHUK JOJIKEH OBbITh
YBEIOMJIEH O IeJsIX cOopa MHPOPMALIMU, UCTOYHHUKAX €€ MOJMYYCHHUS, a TAKXKe O MOCIEACTBUAX OTKa3a
OT IPEAOCTABIICHHSI MTMCBMEHHOTO COTJIacus Ha cOOp MH(pOpPMAIIHH. .

3.1.4. IlepconanbpHble JaHHBIE PAOOTHHKA O €T0 MOJUTHUECKUX, PETUTUO3HBIX U UHBIX YOCKICHUSX,
YaCTHOM JKU3HHM, a TAKXKE YWICHCTBE B OOIECTBEHHBIX U MPOQPCOIO3HBIX OPTaHU3AINIX HE MOIekKAT
cOopy KOMIIaHHUEH, €CITH UHOE HE MPETyCMOTPEHO 3aKOHOAATEIbCTBOM.

3.1.5. 3ammuTa nepcoHanbHBIX TaHHBIX PAOOTHHKA JOIHKHA 00€CIIeYMBATHCS MOTHOCTHIO 32 CUET
paboronaTens.

3.1.6. PykoBoaurens JIOY npu npueme Ha paboTy, a TAaKXKe MPH JFOOBIX U3MEHEHUSAX MPABUII PaOOTHI C
MEPCOHATBHBIMH JJTAHHBIMH, 00513aH TMCbMEHHOTO 3HAKOMHThH C HUMH BCEX paOOTHHKOB JETCKOTO Caja.
3.1.7. Anmunuctpanus IOV He uMeeT npaBo NpUHYKIATh pAOOTHUKOB K OTKa3y OT CBOMX IIPaB Ha
3aIUTY NEPCOHATBHBIX JTAHHBIX.

4. O6s13aHHOCTUPAOOTHHKA

PaboTHMK 00s13aH:

4.1. Ilepenatp paboTOIATEINIO BCE IEPCOHAIBHBIE JAHHBIE, YKa3aHHbBIE B COOTBETCTBYIOLINX
JTOKYMEHTaX.

4.2. B ycTaHOBIICHHBIH NpaBUIaMH CPOK co001IaTh paboToaaTeNno 00 U3MEHEHUH CBOUX MEPCOHATIBHBIX
TaHHBIX.

5. IlpaBa paGoTHUKA

PaGoTHuK MMeeT TpaBo:

5.1. Ha nmpocMoTp nepcoHanbHOM HHPOPMALIMK, UMEIOIIEHCsS y paboToaaTes.

5.2. Ha cBoOoaHBIH OeclIaTHBIN U HEOTPAHUYEHHBIN TOCTYI K CBOMM IEPCOHATBHBIM JaHHBIM, B TOM
qrclie TIPaBo Ha MOTYYSHHE MOATBEPKAAIONINX TOKYMEHTOB B BUE CIIPABOK, KOTH UM B BUI€ HHOTO
JpyTroro o(pHUIMATEHOTO TOKYMEHTA.

5.3. Ha gocTym k METUITUHCKAM JaHHBIM C IIOMOIIBI0 METUITUHCKOTO CIICIIHATNCTA IT0 CBOEMY BBIOODY.
5.4. TpeGoBaTh BHECTH U3MEHEHHSI WU YIAIUThH MIEPCOHATBHYIO HH(POPMAIIUIO, TTOTYYESHHYIO
paboToaTenieM B HapyIICHHE HACTOSIUX MpaBuil. I3MeHEeHHsI BHOCSATCS HA OCHOBAaHHUH MHCbMEHHOTO
3asiBJIeHUs pabOTHHKA.

5.5. [ToTpeGoBath OT paboTomaTeNst U3BECTUTH BCEX JIMII, PaHee MOTYyYUBIINX [0 BUHE paboToIaTeNs
HEMOJIHBIEC UM HEBEPHBIC MEPCOHANBHBIE TaHHBIE O pA0OTHHUKE.

5.6. OGxaoBaTh B CyJcOHOM TOPsIIKE JIFOOBIC HETTPaBOMEPHBIC JACHCTBHS MIIH O€3/1CHCTBHE
paboTtonaTesns mpu 00padOTKE U 3aIIUTE IEPCOHABHBIX TAaHHBIX paOOTHHKA.



6. Coop, 00padoTkan XpaHeHHeNepPCOHAIbHBIXAAHHbBIX

6.1. O6paboTka nepcoHaIbHBIX JaHHBIX PAOOTHHKA - 3TO MOJIydeHHE HH(POPMALIUU U3 PA3THUYHBIX
HMCTOYHHMKOB, €€ XpaHeHne, 00paboTKa, a TaKke JIF000e APYroe UCIOIb30BaHHE.

6.2. [lepcoHanbHble JaHHBIE MPEAOCTABISIOTCS CAMUM PaOOTHUKOM ITyTEM 3aIl0JIHEHUSI aHKETHI
ycTaHOBIEHHOH Gopmbl. PaboTonaTens 00s13aH MpH UX MOTYyYSHUN POBEPUTH 3asiBIICHHBIC TaHHBIC
NPEIbSIBICHHBIM ITOATBEPKAAIOIIUM TOKYMEHTAM.

6.2.1. AHKeTa COIEP>KUT BOMPOCHI O IEPCOHATLHBIX TAaHHBIX paOOTHHKA.

6.2.2. AnkeTa 0/DKHA OBITH 3aMoJIHEHa PAOOTHUKOM JIMUHO. Bee 1mosist aHKeThI TOJKHBI OBITh
3aIl0JIHEHBI, a IPU OTCYTCTBUH WH(GOPMAIMK B COOTBETCTBYIOLICH MOJIE TOJKEH CTABUTHCS IPOUEPK.
CoxkpallieHus py 3aM0IHEHUN aHKEThI HE JIOMYCKAIOTCs, TAKKe KaK U UCIPaBJICHUs U 3auepKuBaHus. B
3TOM cily4ae pabOTHUK 00s3aH 3aNIOJHUTH AHKETY 3aHOBO.

6.2.3. Aukera paOOTHHKA XpPAaHUTCS B JINYHOM JIeJIe Y OTBETCTBEHHOTO JIMIIA PabOTOIATENsI BMECTE C
MIPEIOCTABIIEHHBIMH IOKyMEHTaMHU.

6.2.4. JlnuHoe neno pabOTHHUKA BCTYIUICHHS TPYIOBOTO IOTOBOPA B CHITY.

6.2.5. JInuHOe /€710 XPaHUTCS B MAIKAX «/I€J0» YCTaHOBIEHHOTO 00pasiia, Ha KOTOPOH YKa3bIBAIOTCA
Homep aena u @.1.0O. paboTHuka.

6.2.6. JImuHOe neno BKIOYAET JiBe BETHBIC poTorpaduu padboTHrKa 3 Ha 4 cM.

6.2.7. Bce TOKyMEHTBI JIMYHOTO Jiea XPAHITCS CTPOrO B XPOHOJIOTHYECKOM MOPSIKE, C IPOCTABICHUEM
JaThl UX TOJIYYEHHs], & TAK)KE HyMepaIiH.

6.2.8. JIuuHoe Aeno mocie mpeKpaiieHus: Tpy10BOTO I0roBOpa ¢ COTPYIHUKOM MEepeAaeTcs B apXuB, U
XPaHUTCS YCTAaHOBIIEHHBIE 3aKOHOAATEITLCTBOM CPOKH.

7. IlepenayanepcoHAIbHbBIX JAHHBIX

7.1. Tlpu ocyIIeCTBICHUH IEPEIavn EPCOHATBHBIX TaHHBIX pAOOTHHKOB TPETHUM JIHIIaM paboTo1aTeNb
00s13aH:

- HE COO0IIAaTh MePCOHANIbHBIC JaHHBIC 0€3 MMOJIYYEHHOT'O IMMCbMEHHOTO corjiacst pabOTHHKA, KPOME
Clly4aeB, KOrjia Takue 00sA3aHHOCTH YCTaHOBJICHBI 3aKOHOIATEILCTBOM;

- He TepeiaBaTh MepCOHANbHBIC JJaHHbIC PA0OTHHKA IS UCTIOB30BAHUS B KOMMEPUYECKHX TIEIISX;

- TpeOOBaTh OT TPETHUX JIUIL COOIOACHUS MTPaBUJ pabOTHI C MEPCOHATBHBIMU JaHHBIMU, @ TAK)Ke
Hpe)]OCTaBJ'[eHI/IH IIMCBMCHHOT O HOI[TBCp)KI[eHI/IH HNCITOJIBb30BAaHUA HCpCOHaJ'II)HBIX JAaHHBIX B HOp?II[Ke,
MPEYCMOTPEHHBIX HACTOSIIIUM ITOJIOKEHUEM O 3al[UTE MEPCOHATBHBIX JaHHBIX;

- 1aBaThb I[OCTyrI K HepCOHaHI)HI)IM JaHHBIM TOJIBKO JIHUIlaM, UMCIOLINM COOTB@TCTBYIOHII/Iﬁ I[OHYCK n
I/ICHOJIBSYIOHII/IX UX TOJBKO IJIS1 BBITIOJTHCHUSA KOHerTHBIX HOJ'IHOMOLH/If/’I;

- He ucTpeOOBaTh MHPOPMAITUIO O COCTOSIHUH 37I0POBbS pAa0OTHHKA, 32 UCKITFOUEHHEM JaHHBIX, KOTOPBIE
MOTYT TIOBJIMSITh HA HCIIOJTHEHHE PAOOTHUKOM CBOMX TPYJIOBBIX 00S3aHHOCTEH.

8. locTynk nepcoHaJbHbIM JAHHBIM COTPYAHUKA
8.1. BuyTpenHnuit noctyn (ucrnonb3oBaHue HHGOpMaI paOOTHUKAMU JIOIIKOJIBHOTO YUPEXKICHUS).
[IpaBo mocryma kK NepcOHaIBHBIM JaHHBIM Pa0OTHUKA UMEIOT:
- pyxkoBoauteins JJOY;
- CTapIIMi BOCTIUTATENb;
- cTapIas MejacecTpa
- COTPYIHHUKH OyXTaJITEepHH, B TIpeiesiax CBOCH KOMITETCHIINY;
- caM pabOTHHK.
8.2. Baemrnuii goctym (rocyqapcTBEHHBIE CTPYKTYPHI).
[lepconanpHbIe qaHHBIE PAOOTHUKOB MOTYT MPEIOCTABIATHCS TOIBKO IO 3aPOCy KOMIIETEHTHBIX
OPTaHOB, UMEIOIINX COOTBETCTBYIOIINE TIOJTHOMOYHS:
- (penepanpHas HaMOTOBAs CIIYXk0a;
- IPaBOOXPAHUTEILHBIC OPTaHbI;



- OpraHbl CTAaTHCTUKH;
- OIOPO KPEIUTHBIX UCTOPUIL;
- BOCHKOMATBHI;
- OpraHbl COIMAIBHOTO CTPAXOBAHHUS;
- ICHCUOHHBIE (POH/IBI;
- MOAPa3IeIICHUS] MYHHUIIUITAILHBIX OPTaHOB YIIPABJICHHSI.
8.3. JIpyrue opranu3aiuu (TpeThH JIUIIA).
Caenenus 0 pabOTHUKE IPEOCTABIISIOTCS TPETHUM JIUIIAaM Ha OCHOBAHUW TUCHbMEHHOTO 3asiBIICHUS
camoro paboTHHUKA.
8.4. POICTBEHHUKH U YWIEHBI CEME.
[lepcoHanbHbIe qaHHBIC PA0OTHUKA IPEJOCTABIISIOTCS POJICTBEHHUKAM WA WICHAM €r0 CEMbHU TOJIBKO
C MICHbMEHHOTO Pa3pelIeHs paOOTHUKA.

9. 3ammTa NepcoHaANbHBIX TIaHHBIX PA0OTHUKOB

9.1. B pamkax peanu3aiuy MyHKTOB HacTosmero [lonoxeHus o 3amure nepcoHaIbHBIX TaHHBIX
pabOTHHKOB, pyKOBOJIUTENb KOMITAHUY M3/1aeT MPHKa3 O Ha3HAUYCHHH JIMIIA, OTBETCTBEHHOIO 32
coOIroieHre MopsAIKa padoThl C EPCOHATBLHBIMU JAHHBIMU Pa0OOTHHUKOB, HA KOTOPOM JIEKAT BCE
00513aHHOCTH 10 00ECIIEYeHNI0 KOH(PHUIEHITNAIBHOCTH MOTYYEHHBIX TAHHBIX, a TAK)KE OpTaHU3alluu
paboThI C HUMH.

9.2. llepenaya uHGopMaIK O IEPCOHATBHBIX JAHHBIX MPOUCXOIUT TOJIHKO B TUCBMEHHOM BH/IE.
3anpoc J0/KeH ObITh CIe/IaH B TUCbMEHHOM BHJIE C YKa3aHHEM BCEX PEKBU3UTOB JIUIIA,
3anpammBaroniero naopmanuo. OTBET AODKEH ObITh cienad Ha pupmeHHoM Osanke [JOY u
OTIIPABJICH JTUOO KYphEePCKOH CITy:KOOM, JTMOO 3aKa3HBIM ITHCHMOM.

9.3. Bce nmonyueHHbIe EpCOHATbHBIC JAHHBIE JOJDKHBI XPAHUTBCSA B MECTE, UCKITFOUYAIOIIEM
HECAHKIIMOHUPOBAHHBIX JTIOCTYII TPETHUX JIHIL..

9.4. DneKTpOHHBIE HOCUTENN HH(POPMAINH, JOJDKHBI OBITh 3alUIIEHBI KPUTOTPpahUIeCKIMU
CpeICTBaMH 3alIUTHl HHPOPMAIIHIH..

10. OTBeTCTBEHHOCTH 32 pa3rianieHue HHpopMaIum, CBI3aHHOM ¢ MEPCOHATbHBIMH TAHHBIMU
padoTHHMKA

10.1. JIunua, npu3HaHHbIE BAHOBHBIMH B HAPYIIIEHUU MOJ0XKeHUI HacTosero [lonoxenus o 3ammre
NMEPCOHAIBHBIX JAaHHBIX pa6OTHI/IKOM IMPUBJICKAIOTCA K I[I/ICIII/IHJ'II/IHapHOI\/JI, aHMHHHCTpaTHBHOﬁ,
Irpa’XaIaHCKO-IIPaBOBYIO U yTOJ'IOBHOﬁ OTBCTCTBCHHOCTH, B MOPAAKE MPEAYCMOTPCHHOM
3aK0HO1aTenbCTBOM P® 1 J0KanbHBIMM HOPMATUBHBIMU aKTaMH.



